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SamartheGov

User Manual for Registration at the Student
Portal

ntroduction

New Student Registration (Self-Registration)




Introduction

This is the reference document for New User Registration through the

Samarth student portal.

Login

Step 1: Open the student portal link through {Student portal Url} and the homepage will

appear as below:

Student Sign In

Enrolment Number

w

Password

New Registration

On the student portal homepage, students will be able to see three (3)

options as follows:

1. Login
a. Registered students can directly log in using their login credentials for the
portal.



2. New Registration

a. Students doing first-time registration have to click on the “New
Registration™ option to generate their login credentials.

3. Reset Password

If a student forgets his/her password, they can reset it by using the “Reset
password” option.

New Student Registration

Step 1. Students can register themself by clicking on the “New Registration”

button. After that, the following details need to be selected/entered:

e Seclect Programme

e Name (as on ID card)
e Enrollment Number
e [ill in the Captcha.

Student Registration Form

Select Programme
Name (as on ID card)

Enrolment Number

637785

ext change

Then Click on the Submit button



After successful verification of the details, an OTP will be received via Mail/SMS.
Once the OTP is filled, click on the 'Submit' button to proceed further.

S eGov

Enter the one time password (OTP) sent to your email/mobile.

your email/mobile

LY eGov

Once OTP is verified, students need to set a password for their login in a new
window.

Then click on the Submit button



Step 2: Log in to the Student Portal:

After successfully creating their passwords, students can access their account
through their Enrolment number and Password to start the process of filling
their Examination Forms.

Student Portal

Important Instructions for

Student
ation bution to create

Nowgong College

Student Sign In
Enroiment Number

DEMO

Password

Naw Rogiatiation Reset Password

Note: The students need to note down the username and Password for

further use.




User Manual for Examination Form at

Institution Student Portal

The Examination Form filling process is divided into two Activities. Students must
complete Activity 1( Course Selection) and then Activity 2 (Examination Form

Submission) to complete the process.
Activity 1 - Course Selection:

[n this activity, Students need to select the papers/courses opted for the current

semester.

Activity 2- Examination Form Submission:

In this activity, Students need to select the (Appearing/Compartment/Improvement)
papers/courses in which they want to appear for the examination according to the

[nstitute's policy.

For more details on the Examination policy, please visit the
Institution website.



Steps to Complete Activity 1 - Course Selection

Step 1: Open the student portal through {Student portal Url}, the
homepage will appear as below:

Students can mention their Enrolment number and Password and then click
on the Login button.

Student Sign In
Enrolment Number

Password

New Registration Reset Password




Step 2: Student Dashboard:

Once the student successfully logs in to the student portal, the dashboard
will be shown, following which, the student can see the respective
programme which has been allocated to him/her.

)

Important instruction for Examination Form Filling

NC-VCS001: BACHELOR OF VOCATION

CLICK HERE

Step 3: Course Selection for the Respective Programme:

Students can Click on the CLICK HERE button for course selection.

—

. Important instruction for Examination Form Filling

‘ COMMERCE)




Students need to check the programme details and then click on the Click
here to select your courses button.

You can apply for course selection in SEMESTER 1 of NC-VCS001 : Bachelor of Vocation

Click here to select your courses

Step 4: Course Selection Section:

Students need to select the courses/papers for the first semester from the
drop-down and click on SUBMIT button.




Step S: Update Course Selection Section:

When the student clicks on the Submit button, the dashboard is shown and
if the student wants to update the selected courses/papers, he/she can click
on the Update course selection button. If this is not required, then the
student will click on the Submit course selection button.

After clicking on the Submit course selection button, the courses will be
submitted successfully and a pop-up message (Courses submitted
successfully) appears on the dashboard.




Steps for Activity 2- Examination Form Submission

Step 1: Examination Registration:

Once students click on the Examination Registration option which is visible
on the left sidebar menu then this dashboard will appear which is shown
below:

EXAMINATION-REGISTRATION

Registration open for REGULAR examination 1 SEMESTER 2023 December 2023-24 NC-VCS001 : Bachelor of Vocation

CLICK HERE

REGISTRATION HISTORY

CLICK HERE

In this dashboard, students can check their examination form-related details and if
students belong to the PwD category, they can mention their Nature of Disability
and 1f they require a Scribe, they can select Yes. If the student don’t belong to the
PwD category, he/she can select Not Applicable from the dropdown.



Examination Course(s) selection form for NC-VCS001 : Bachelor of Vocation

Examination Session December 2023-24

[hen Click on the Submit button.
Step 2: Submission of Papers/Courses:

After clicking on the Submit button, the option of Update Course(s) and
Fee Submission will be visible to the students. If students want to update



the courses, they can do so or if they do not want to, they can submit their
examination form by submitting the exam fee.

Cancal

['hen click on the Submit Course(s) Selection button

[

“Nowgong Coliege

Examination Course(s) Selection for NC-VCS001 : Bachelor of Vocation

Once students submit their Examination form, a message (Examination form
ubmitted Successfully) will be displayed and students can also print their
examination form from the Print Application option.



