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User Manual for Examination Form at

Institution Student Portal

The Examination Form filling process is divided into two Activities. Students must
complete Activity 1( Course Selection) and then Activity 2 (Examination Form
Submission) to complete the process.

Activity 1 - Course Selection:

In this activity, Students need to select the papers/courses opted for the current

semester.
Activity 2- Examination Form Submission:

[n this activity, Students need to select the (Appcaring/Compartment/Imprm‘emcm)
papers/courses in which they want to appear for the examination according to the

[nstitute's policy.

For more details on the Examination policy, please visit the
Institution website.



Steps to Complete Activity 1 - Course Selection

Step 1: Open the student portal through {Student portal Url}, the
homepage will appear as below:

Students can mention their Enrolment number and Password and then click
on the Login button.

Student Sign In

Enrolment Number

Password

New Registration Reset Password




Step 2: Student Dashboard:

Once the student successfully logs in to the student portal, the dashboard
will be shown, following which, the student can see the respective
programme which has been allocated to him/her.
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Important lnstruction for Examination Form Filling
* Step1S your rses for enrolied academic year click here
* Step 2 Complete your Examination form click here

NC-VCS001 : BACHELOR OF VOCATION

CLICK HERE

Step 3: Course Selection for the Respective Programme:

Students can Click on the CLICK HERE button for course selection.

Import.nt instruction for Examinaﬁon Form Filling

« Step year click here

« Step 2 1 chick here

NC-UGPOO0O4 : BACHELOR OF COMMERCE(FACULTY OF
COMMERCE)
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Students need to check the programme details and then click on the Click
here to select your courses button.

NC VCS007 : Bachelor of Vacatior

Enitiment Mumbe

Levei BACHELOR Examination Roll Number DEMO
Admnsion Quota BC

ABC 1L

Il Action required click here to link/create your ABC Account

You can apply for course selection in SEMESTER 1 of NC-VCS001 : Bachelor of Vocation
; - (Fil mpuags

Step 4: Course Selection Section:

Students need to select the courses/papers for the first semester from the
drop-down and click on SUBMIT button.

Course Selection Section
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Step 5: Update Course Selection Section:

When the student clicks on the Submit button, the dashboard is shown and
if the student wants to update the selected courses/papers, he/she can click
on the Update course selection button. If this is not required, then the
student will click on the Submit course selection button.

TUFIe Seciion o NC WCS001 ackeior of Yocamor

Vous Courme Semection

[

After clicking on the Submit course selection button, the courses will be
submitted successfully and a pop-up message (Courses submitted
successfully) appears on the dashboard.




Steps for Activity 2- Examination Form Submission

Step 1: Examination Registration:

Once students click on the Examination Registration option which is visible
on the left sidebar menu then this dashboard will appear which is shown

below:
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EXAMINATION-REGISTRATION

Registration open for REGULAR examination 1 SEMESTER 2023 December 2023-24 NC-VCS001 : Bachelor of Vocation

CLICK HERE

REGISTRATION HISTORY

CLICK HERE

[n this dashboard, students can check their examination form-related details and if
students belong to the PwD category, they can mention their Nature of Disability
and if they require a Scribe, they can select Yes. If the student don’t belong to the
PwD category, he/she can select Not Applicable from the dropdown.
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Then Click on the Submit button.
Step 2: Submission of Papers/Courses:

After clicking on the Submit button, the option of Update Course(s) and
Fee Submission will be visible to the students. If students want to update



the courses, they can do so or if they do not want to, they can submit their
examination form by submitting the exam fee.
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Once students submit their Examination form, a message (Examination form

Submitted Successfully) will be displayed and students can also print their
examination form from the Print Application option.




